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1. O01mue mo10:KeHu.

1.1. Hacrosimiee nosokeHue periiaMeHTHPYET eATeNbHOCTh Oubnmuotekn MOY
«COMI c.Muponogka IIutepckoro paitona CapaToBckoit o0iactu» (nanee — Ikossr).

1.2. Hacrosimiee mnonoxeHnue pazpadboraHo B cOOTBETCTBUM ¢ DenepaibHbIM 3aKOHOM
or 29.12.2012 Ne 273- @3 «O06 obpazoBanuu B Poccuiickoit ®denepanum», MpUKa3oM
Munduna Poccun ot 30.03.2015 Ne 52 «O06 yTtBepxkaeHHH (HOPM MEPBUYHBIX YUETHBIX
JOKYMEHTOB M  PETUCTPOB  OyXTaNTEepCKOTO  ydeTa, MPUMEHSAEMbIX  OpraHamMu
rOCyJapCTBEHHONW  BJIACTU  (TOCYJIAapCTBEHHBIMH  OpraHamH), OpraHaMd  MECTHOTO
CaMOYTIpaBJICHUs, OpraHamMu YIPaBJEHUS I'OCYIapCTBEHHBIMU BHEOIOKETHBIMHU (DOHIaMHU,
rOCYJIapCTBEHHBIMH (MYHUIIUMTAIbHBIMK) YUPEKACHUSIMH, 1 METOAMYECKUX YKa3aHUM 0 UX
IpUMEHEHUIO», TprKa3oM MuHkKybTypbl Poccun ot 08.10.2012 Ne 1077 «O0 yTBEpkKACHUU
[lopsiaka ydera JOKYMEHTOB, BXOJSIIMX B cocTaB OuOIMOTEYHOTO (hOoHAA», MUCHMOM
Muno6pazoBanusi Poccuu ot 23.03.2004 Ne 14-51-70/13 «O IlpuMepHOM MOJIOKEHUU O
OoubIMoTeKe 00111€00Pa30BATEIHLHOTO YUPEKICHUS», MUCbMOM MUHUCTEPCTBA MPOCBEIICHUS
CCCP
oT 14.05.1975 Ne 28-M «O BBeJeHHMU THUIIOBOI'O ITOJIOKEHHS O IIKOJHHOM OMOJIHMOTEKEY, B
cootBercTBHM ¢ DI'OC.

1.3. bubnuoreka sBIAE€TCS Ba)KHBIM 3BEHOM IIKOJIbI, YYacCTBYIOIIMM B Y4Y€OHO-
BOCITUTATEILHOM IIpoIlecce B IeNigX oOecreueHus: IMpaBa y4aCTHUKOB 00pa3oBaTEIbHOTO
npolecca Ha OecIiaTHOE MOJIb30BaHNEe OMOIHMOTEYHO-MH(POPMAIITMOHHBIMH PECYPCaMH.

1.4. learenbHocth Oubnuorexku lIkomel (nanee - OMOIMOTEKA) OTPAXKAETCS B YCTABE .
ObecnieueHHOCTh OMOIMOTEKH y4€OHBIMU, METOJAMYECKUMHU U CIIPABOYHBIMU JOKYMEHTAMHU
YUYUTBIBAETCS MPU JTULEH3UPOBAHUHU IIIKOJIBI.

1.5. bubnuoTreka pyKOBOJICTBYETCS B CBOCU NEATEIbHOCTH (PeAepalibHbIMU 3aKOHAMH,
yKazaMu W pacrniopspkeHusiMu IIpesunenta Poccuiickorn ®enepannu, MOCTAHOBICHUSIMH H
pacnopsokeHusimu  [IpaButensctBa Poccuiickoit deaepauyu W UCHOJHUTENBHBIX OPraHOB
cyonekToB Poccuiickoit denepanuu, penieHUSIMA COOTBETCTBYIOIIETO OpraHa yIpaBICHUS
oOpa3zoBaHueM,
yCTaBOM 0011€00pa30BaTEIBLHOTO YUPEXKICHUS, TOJOKEHNEM O OUOINOTEKE, YTBEPKACHHBIM
JIUPEKTOPOM IIKOJIBI.

1.6. Ilopsiiok MoMb30BaHMS UICTOYHUKAMHU HH(POPMAIUH, IEPEYCHb OCHOBHBIX YCIYT U
YCIOBUSI MX MPEAOCTABICHUS ONPENEISAIOTCS HACTOAIIMM IOJIOXKEHUEM O OMOIMOTEeKE U
IpaBUJIaMU TOJIb30BaHUS OUOIMOTEKOM, YTBEPKICHHBIMU AUPEKTOPOM ILIKOJBI.

1.7. ObmeoOpa3oBaTebHOE yUPEKIESHHUE HECET OTBETCTBEHHOCTH 3a JOCTYIHOCTHh U
KauecTBO OMOIMOTEUHO-MH(GOPMAIIMOHHOTO 00CTYKHUBaHUSI OMOINOTEKH.

1.8. B O0ubnmnoreke 3ampemaeTcss U3JaHue W PACIPOCTPAaHEHHE IEYATHBIX, ayAHo-,
ayJIMOBU3yaJIbHBIX M MHBIX MaTEpUaloOB, COAEpPXkAIIUX XOTA Obl OJMH W3 HIPU3HAKOB,
IIPEAYCMOTPEHHBIX YacThIO MepBoi ctatb 1 PenepanbHOro 3akoHa ot 25 urons 2002 r. Ne
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«O MpOTHBOJIEHCTBUN IKCTPEMUCTCKOM IEATENBHOCTI.

1.9. Cornacuo tpeboBanmsm ®3-436 ot 29.12.2010r. (c ucnpapnenusimu Ha 29.06.20151.) «O
3amuTe AeTed oT nH(OPMALUU, TPUYUHSIONIEH Bpel UX 3/I0POBbIO M PA3BUTHUIOM TII. 2, cTaThil 6—10,
K ycllyraM TOJIb30BaTelell MpeocTaBisatoTcss (HOHIAB HAYYHO-TIEJArOTHYeCKON, METOTUYECKOM,
y4eOHOM, OTpacieBOd, CIpPaBOYHOM, XYJIO)KECTBEHHOM, a TakKe NepUOAMYECKHe H3JIaHus Ha
TPAJAUIIUOHHBIX U ANEKTPOHHBIX HOCUTEISAX WH(GOPMAIINH, KAXK/IBIH JOKYMEHT KOTOPOTO UMEET 3HaK
nH(popManMoOHHON MPOoAYKIMH (Tpaduyeckoe U (MJIM) TEKCTOBOE 0003HAYCHHUE), COOTBETCTBYIOIINN
BO3PACTHBIM KaTETOPUSIM I0JIb30BaTEIEH.

1.10. Opranu3zanust 00CIyXKMBaHHUs yYaCTHUKOB 00Pa30BaTEIbHOTO MPOIECCca POU3BOINUTCS
B COOTBETCTBMM C TMpaBWJIAMH TEXHUKH O€30MACHOCTH W MPOTUBOIOXAPHBIMHU, CAHUTAPHO-
TUTUEHUYECKUMU TPEOOBAHUSMU.

2. lenun, 3axaun, pyHKOUHU ONOJINOTEKH.

2.1. OCHOBHBIMU HIEJSIMH U 3a/1a4aMU OMOIMOTEKH 00pa30BaTEIbHON OpraHnu3aluy SABIISIOTCS:

- o0ecrieyeHre y4YaCTHUKOB 00pa30BaTeNbHOTO Ipoliecca OecIIaTHBIM JIOCTYIIOM K HMH(OpMAaLHH,
3HAHUSIM, HJESIM, KYJIbTYPHBIM LIEHHOCTSM IIOCPEICTBOM HCIOJB30BaHUS OMOIMOTEYHO-
MH(POPMALIMOHHBIX PECYPCOB IIKOJIbl HA PA3NIMYHBIX HOCHUTENSX: OyMakHOM ((OHI y4eOHUKOB M
y4eOHBIX MOCOOMM, KHUKHBIA (HOHA, POH NEPUOANYECKUX U3JaHMil); MAarHUTHOM ((POHI ayauo- U
Bugeokaccet); mudpoom (CD-mucku); KOMMYHUKATUBHOM (KOMIBIOTEPHBIE CETH) M HHBIX
HOCUTEJISIX;

- TNPHUBJIEYEHHE YUAIIUXCS K CHCTEMaTHYECKOMY YTEHUIO YUeOHOM, XyJ0’)KECTBEHHOM, Hay4yHO-
HOIYJIIPHOM JINTEPATYPBI;

- OpraHM3aIys YTCHUS B HENAX YCIEIIHOTO U3YUCHHS YIaIMMHUCS yI€OHBIX TPEIMETOB, JIyUIIETO
yCBOEHUS 00111€00pa30BaTeIbHBIX IPOrPaMM;

- COZICWICTBUE PA3BUTHUIO MTO3HABATEIBHBIX HHTEPECOB U CIIOCOOHOCTEN yUallnuxcs;

- o0y4yeHue ocHOBaM OMOIMOTEYHO-OMOIHOTpaduuecKoil rpaMOTHOCTH;

-ocymecTBisieT auddepeHInpoBaHHOE OUOINOTECUHO-HHPOPMAITMOHHOE 00CTY)KUBaHHE
00y4JaroImxcs;

- COJCHCTBHE Me1arorn4yeckuM pabOTHUKAM B I10J100pe METOIMYECKOM JIUTEPATYPHI,
MH(OPMHUPOBAHUE O HOBBIX OCTYIUIEHUSX B OMOIMOTEUHBIN (OH;

- COBEpIICHCTBOBAaHUE TMPEIOCTABISIEMbIX OWOIMOTEKOH yCIyr Ha OCHOBE BHEAPEHUS HOBBIX
UH(POPMAIIMOHHBIX TEXHOJIOTHI M KOMIBIOTEpU3AUN OMOIHOTEYHO-NH(OPMAIIIOHHBIX MTPOIECCOB,
dbopmupoBanue KOMPOPTHOI OUOTUOTEUHOM CPEIBI.

2.2. bubnuoTexa BBHITIOTHSET CIAEAYIOMNE (QyHKIIHH:

2.2.1. ®opmupyet Gona OMOMHOTEUHO-MH(OPMAITMOHHBIX PECYPCOB 00pa30BaTEILHOMN
OpraHu3aluu:

- KOMIUIEKTYET YHUBEPCAIbHBIN (OH] Y4eOHBIMH, XYA0KECTBEHHBIMH, HAYYHBIMH, CIIPABOYHBIMH,
NeIarorHyecKiMU U HayYHO-TIONYJISIPHBIMH JIOKyMEHTaMHU Ha TPaJULUOHHBIX U HETPaJIULIMOHHBIX
HOCHUTEIIAX HH(pOpMaLuu;

- momoHseT (HOHT HHPOPMAIIMOHHBIMU pecypcamMu ceTH MHTepHEeT;0CyIIeCTBISET MPHEM,
IOCTAHOBKY Ha MHBEHTAPHBIHN y4€T, 00paboTKy, CHCTEMATHU3alIMI0, OPIaHU3ALUIO U COXPAHHOCTh
JIOKYMEHTOB;

- OCYIIECTBJISIET IJIAHOBBIE TpPOBepKH (oHAA y4eOHOW JUTepaTypbl B COOTBETCTBHH C
®denepanbHBIM EPEYHEM YUCOHOH JINTEPATYPHI. OCYIIECTBISIET PEIAKTUPOBAHNE JAHHBIX 1O (POHIY
y4eOHOH JInTepaTyphl MIKOJIBI B cUcTeMe yuéTa yueOHbIX (poHmoB (CYYD).

2.2.2. Coznaet nHGOPMAITMOHHYIO MPOAYKIIHIO:

- Opra"uW3yeT U BEJET CIPaBOYHO-OMOIMOTrpaduIecKuil anmapar: Karajaoru (andaBUTHBIH,
CUCTEMATHYECKHI1 ), KAPTOTEKA KOMIUIEKTOBAHUS YI€OHOM INTEPATYPHI;



- p33pa6aTBIBaCT PCKOMCHIATCIbHBIC CITMCKHU YTCHU, 0630pI31 HOBBIX HOCTYHJ'IGHI/II\/'I H T.II.

2.2.3. Ocymectusiet nuddepeHnupoBaHHOEe OUOINOTEUHO-HHPOPMAITMOHHOE 00CTY)KUBAHNE
yYaIUXCsl:

- IPEIOCTAaBIIAET JOCTYN K OMOIMOTEYHO - MHGOPMALIMOHHBIM PECypcaM Ha pa3IMYHbIX HOCUTENSX;

- OpraHu3yer OOy4YeHHE HaBBIKaM HE3aBHCHMOTO OHMOJIMOTEYHOTO MOJB30BATENsl U MOTPEOHTENS
uH(pOpMaIINU, COACHCTBYET MHTETPAIlMN KOMITJIEKCA 3HAHUHN, YMEHUI U HaBBIKOB PabOThI C KHUTOM
U nH(popManue;

- OKa3bIBaeT MH(OPMAITMOHHYIO TMOICPIKKY B PEIICHUN 33124, BOSHUKAIOIINX B IPOIIECCe
y4eOHOM, caMO0Opa30BaTEILHON M IOCYTOBOM JEATEILHOCTH YUaIlluXCs;

- OpraHu3yeT MacCOBbIE MEPOIPUATHUS, ODUEHTUPOBAHHBIE HA PA3BUTHE OOILEH U YUTATEIbCKON
KYJIbTYpPbI TUYHOCTH;

- COHeﬁCTByeT neaarort4cCKuM pa6OTHI/IKaM B OpraHru3annu 06p330BaTCJ'IBHOI‘O IIponecca.

2.2.4. OcymectBiseT nuddepeHupoBaHHOe OMOINOTEYHO-UHPOPMAITMOHHOE 00CTY)KUBaHUE
NeJarornuecKux pabOTHUKOB:

- BBIABJIACT I/IH(I)OpMaI_II/IOHHLIe l'IOTpe6HOCTI/I " YOAOBJICTBOPACT 3aIlIPOChI, CBA3aHHLIC C 06yqu1/IeM,
BOCIIMTAHUCM YUalIUXCA,

- OCYIIECTBIISET TeKyIee HHOOPMUPOBAHUE TIETaTOTMYECKUX PAOOTHHUKOB (IHM MH(POPMAIINH,
0030pbI HOBBIX OCTYIUJIEHHH).

2.2.5. OcymectBisgeT nuddepeHnpoBaHHOe OMOINOTEIHO-HHPOPMAITHOHHOE 00CTYKHBaHUE
poauTescH (3aKOHHBIX MPEICTABUTEIICH) YUaIXCS:

- YIOBJIETBOPSIET 3aIIPOCHI MOJIb30BaTENEH U MHYOPMHUPYET O HOBBIX MOCTYIJIEHUAX B OMOIMOTEKY;
- KOHCYJIbTUPYET IO BOIIPOCAM OpPraHU3aLMU CEMEMHOIO YTEHMUS;
- KOHCYJIbTUPYET MO0 BOIPOCaM yUeOHBIX U3JaHUM IS yUaIXCS.

3. Opranu3anus aesiTeJJbHOCTH OMOJIMOTEKH.

3.1. OOuiee pyKOBOJACTBO ACSITENIbHOCTHIO OMOIMOTEKH OCYIIECTBIISET PYKOBOAUTEIb
o0pa3oBaTeIbHON OpraHU3aLUy.

3.2. PykoBOACTBO OMOMHOTEKOM OCYIIECTBISIET OMOIMOTEKAPh, KOTOPBIA HA3HAYAETCS
pYKOBOAUTENEM 00pa30BaTEIbHON OpraHU3aIi.

3.3. bubnuoTekapb HECET OTBETCTBEHHOCTh B IIPEJiesiax CBOSH KOMIIETEHIIUU 3a OPTraHU3aIrio0 1
pe3yIbTaThI ACSITEIHHOCTH OUOIMOTEKH B COOTBETCTBUH C (PYHKIIMOHATBHBIMU 00SI3aHHOCTSIMH.

3.4. bubnuotekapp pazpabaTbiBaeT U MPEACTABISIET PYKOBOIUTEIIO 00pa30BaTEIbHON OpraHU3aIluu
Ha YTBEPIKIACHUE CIICAYIONIUE TOKYMEHTHI:

- TIoJIOKeHue 0 OMOIMOTEKE, MTpaBUiia MOJIH30BAHUS OUOITNOTEKOM;

- CTPKTYpY OMOIMOTEKH, KOTOpasi pa3padaThiBalOTCsI HA OCHOBE 00bEMOB PaboT;

- IJTAHOBO-OTYETHYIO IOKYMEHTAIIHIO.

3.5. CtpykTypy OMOIHOTEKU COCTABIISIOT:

- TUTEepaTypa Mo OTPaCiIsIM 3HAHUH;

- yueOHas JIuTeparypa;

3.6. XymoKecTBEHHass W HAY4YHO-TIONMYJISIpHAs JUTepaTypa. bubanoreyHo-uHpOpMaImoHHOE

00CITy’KMBaHHE OCYIIECTBIAECTCSI B COOTBETCTBMM C TMpOrpaMmMaMyd M IUTaHAMU  PpaboOThI
o0Opa3oBaTeIbHON OpraHU3allMy Ha OCHOBE OMOIMOTEYHO- NH(OPMALIMOHHBIX PECYPCOB.

3.7. bubnnoreka obecieynBaeTCs:
- KOMIUIEKTOBaHHEM OMOJIMOTCUHO-MH(POPMAIIMOHHBIX PECYPCOB;

- HCO6XOI[I/IMBIMI/I CJ'Iy)Ke6HI>IMI/I U MPOU3BOJACTBCHHBIMH TIOMCHICHUAMU B COOTBCTCTBUU CO
CTpYKTypOﬁ OMOJIUOTEKH H HOpMAaTHUBAMH 110 TCXHUKC 0e301acHOCTH OKCILTyaTalu KOMIIBIOTCPOB
M B COOTBETCTBUU C ITOJIOKCHUAMU CAHUTAPHBIX IIpaBUJI © HOPMATHUBOB, 06CCHC‘II/IB3IOH_II/IMI/I



COXpPAaHHOCTb KHHUI,

- COBPEMEHHOM JJIEKTPOHHO-BBIYUCINUTEIBLHOM, TEJIEKOMMYHUKALMOHHOW U KOIIMPOBAJIBHO-
MHOYHUTEJIBHONU TEXHUKON 1 HEOOXOAMMBIMH IPOTrPAMMHBIMU MTPOAYKTAMHU.

3.8. OTBETCTBEHHOCTh 3a CHCTEMAaTUYHOCTh M KayeCTBO KOMIUIEKTOBAHHS OCHOBHOIO (oOHJIa
OMONMMOTEeKH, KOMIUIEKTOBaHUE y4eOHOro ()OHIAa B COOTBETCTBHH C (pelepabHBIMU TEPEUHSIMU
YU4eOHHKOB H  y4eOHO-METOIMYECKUX W3JaHWH, CO3JaHMEe HEOOXOMUMBIX YCIOBUH iAo
NeSITENFHOCTH OMOIMOTEKN HECET PyKOBOJUTENh 00pa30BaTeIbHON OpraHU3allii B COOTBETCTBUU C
yCTaBOM 00pa30BaTeNbHON OpraHu3alyi.
3.9. Pexxum paGoThl OMOTMOTEKH OMpEAENseTcs B COOTBETCTBUU C MpaBWIAMH BHYTPEHHETO
pacnopsiika oOpa3oBaTenbHON opranuzanuu. [Ipu ompeneneHun pexuma padboThl OMOIMOTEKH
NpeIyCMaTPpUBACTCSl BBIICTICHHE: - HE MEHEEe OJHOTO pa3a B MeCSAI — METOJUYECKOTO [HS
(KOHCYJIBTAIIMHM ¥ CEMUHAPBI);
- B LIEsAX OOecrnevyeHusl palMoOHAIbHOIO MCIOIb30BaHUs HH(POPMAIMOHHBIX PECYPCOB B padboTe ¢
JEeTbMHU W IOHOIIECTBOM OMOJIMOTEKa IIKOJbI B3aUMOJICUCTBYET C OMONMMOTEKaAaMU IIKON CEN
Mopmranka 1 MupoHoBKa, ¢ Oubnuorekamu c.llutepka.

3. OcHOBHBIE MPABUJIA NOJIb30BAHUA OMOJIHOTEKOM

3.1. HeoOGxoaumbiM ycroBHEM pabOThl OMOTUMOTEKH SBISAETCS B3aMMHO BEXIMBOE OTHOIICHUE
yuTaTeaeil ¥ paOOTHUKOB OUOIMOTEKH, COOJIOJCHHE HMH THUIIMHBI, TOpsSAKAa W OEpEeKHOTrO
OTHONICHUS K (POHTY ¥ UMYIIECTBY OUOIMOTEKH.

3.2. YuTaTenu B BEpXHEH o€k 1€ B OMOIMOTEKY HE JOIMYyCKAIOTCS.
3.3. 3anuck yuTaTesneit MpOU3BOAUTCS Ha AOOHEMEHTE.

3.4. Ha kaxxaoro yuTaTelns 3aloJIHSIETCS YUTATEIbCKUd (HOPMYJIISIp YCTaHOBIEHHOTO 00pasiia Kak
JIOKYMEHT, JaIOIIUN MPaBo MOJIH30BaTHCS OMOINOTEKOM.

3.5. [lpu 3anucu yuTaTenu AOKHBI O3HAKOMUTHCSA C TPaBHJIAMHU TOJH30BaHUSI OMOIMOTEKON U
MOATBEPAUTH 0053aTEIHCTBO 00 WX BBITIOJHEHUH CBOCH MOJIKCHIO HA YUTATEIHCKOM (hOpMYyIIspe.

3.6. Ilops 0K BEIIAYHM JUTEPATYDHI:

— y4eOHUKH, METOAMYECKAS] TUTEPATYPA U IPOUYME MEUATHBIE U3/IaHNs, COOTBETCTBYIOLIUE
y4eOHBIM IporpamMmam, BbIJJal0TCA Ha BECh I'OJl U B TEUEHUE BCEro yueOHOro roja.

— KHUTH OCHOBHOTO (DOHJIa BhIAAIOTCS HalS AHEH, KOJIMUeCTBO KHUT U KypPHAJIOB HE Oosiee 59K3.;

— CPOK ITIOJIb30BAHUA KHUT'dMHU MOKCT OBITh IIpOIJICH, HO HC Ooinee ABYX pa3 IIPpH YCJIOBHH, UTO
Ha JaHHYIO KHUT'Y HCT 3asBOK OT APYI'UX LII/ITEITGJ'ICI;'I;

— CPOKH MOJI30BaHMsI MaTepruagaMu, HE0OXOAUMBIMH I TBOPYECKUX PadOT, OTOBAPUBAIOTCS
IpY BbIJIAYE;

— CIIpaBOYHAsl TUTEPATYPA BBIAAETCS TOJIBKO B UNTAIbHBIN 3aj1 0€3 MpaBa BbIHOCA U3 OUOIHOTEKH.
3.7. Uurarenu, He caBIIMe KHUTH B yKa3aHHbIE CPOKHU, CUUTAOTCS TOJKHUKAMH U IOJTYYaroT
KHUTH TOJIBKO TOCJIE CAAYU CBOUX 3a/10JIKEHHOCTEH.

3.8. qI/ITaTeJ'II/I, YTpaTUBIIUEC WJIM HCIIOPTUBIIMC KHUI'M, 3aMCHAIOT MX TAKHMMH KC KOIIMAMU HIIN
HU3JJaHUAMUA, IIPU3HAHHBIMU PABHOUCHHBIMH. HpI/I HCBO3MOXHOCTHU 3aMCHBI BO3MCIIAIOT PCAJIbHYIO
PBIHOYHYIO CTOMMOCTD U3JaHUS.

3.9. Cpoku cnaun yueGHON TUTEpaTyphl B KOHIE Y4eOHOT0 roja:

— XYJ0’)KE€CTBEHHOM JINTEpaTyphl — HE Mo3aHee 16 Mas TeKyIero yueOHOro roja;
— y4eOHUKOB — HE MO3]IHEE:

25 Mas — 1 Ha4aJlbHBIX KJIaCCOB;

30 mast — 111 OCHOBHOM ITKOJIBI;

16 uroHsT — 17151 BBIITYCKHBIX KJIACCOB.



[Ipumeuanwue: /{75 BEITYCKHBIX KJIACCOB CPOKHU CIA4M XYI0’KECTBEHHOU M YUeOHOM JTUTEpaTyph
MOTYT OBbITh U3MEHEHBI 10 JIOTOBOPEHHOCTHU C OMOIMOTEKOM.

3.10. JIuuHOe neno BBIOAETCS y4YalIMMCSl TOJIBKO IOCJE BO3BPAILCHMS JINTEPATypbl, B3ATOW Ha
aboHEeMeHTe OMOJIMOTEKH; BBIOBIBAIONINE COTPYAHHKH OTMEYAOT B OMOIHMOTEKE CBOM OOXOHOM
JINCT.

4. Yupasnenue. l1ITaTel.

4.1. Vnpapnenue OUONMOTEKONW OCYIIECTBISACTCI B COOTBETCTBUM C 3aKOHOJATEIHLCTBOM
Poccuiickoit ®enepannn, cyobekToB Poccuiickoit deaepanny ¥ yCTaBOM IIKOJIBI.

4.2. O01ee pyKOBOICTBO JIEATEIHHOCTHIO OMOIMOTEKN OCYIIECTBIISIET TUPEKTOP IIKOJIBI.

4.3. PykoBOJCTBO OMOIMOTEKON OCYIIECTBIAET OMOIMOTEKaph, KOTOPBIM HECET OTBETCTBEHHOCThH B
npejesiax CBOEW KOMIETEHUUHU IMepel] NeAaroru4eckKuM KOJUIEKTUBOM U JAUPEKTOPOM IHKOJIbI,
00y4alOIIUMHCS, UX POIUTEISIMU (MHBIMH 3aKOHHBIMU MPEICTABUTEISIMHU) 32 OPraHU3aALUI0 U
pe3yIbTaThl AESITEIBbHOCTH OMOIMOTEKH B COOTBETCTBUU C (DYHKIIMOHAIBHBIMU OOS3aHHOCTSIMH,
NPEeIyCMOTPEHHBIMA KBaJM(DUKAIIMOHHBIMU TPeOOBAaHUSMU, TPYIOBBIM JOTOBOPOM U YCTaBOM
IIKOJIBI.

4.4. bubnnorekapb Ha3HAYAETCS JUPEKTOPOM IIKOJIbI, MOXKET SIBJISITHCS YJICHOM IEaroru4ecKoro
KOJUIEKTHBA U BXOJIUTH B COCTaB M€1arorn4eckoro coBeTa 0011eo0pa3oBaTeaIbHOr0 YUPEKACHHUS.
4.5. MeToau4ecKkoe COMPOBOXKICHUE [EATEIHbHOCTH OMOIMOTEKHM OOECTCYHBACT CIICIIHAIUCT
(MeTomuCT) IO YueOHBIM (OHIAM U IIKOJIBHBIM OMOIHOTEKAaM - OpraHa yIpaBjieHUs 00pa30BaHUEM.
4.6. IlopsiioK KOMIUIEKTOBaHMS 1ITaTa OMOIMOTEKH LIKOJIbl PETJIaMEHTUPYETCS €€ YCTaBOM.

4.7. Ha paboTy B OMOJIMOTEKYy NPUHUMAIOTCS JIMILA, UMEIOIIME HEoOXOIUMYI0 MpoecCHOHATBHYIO
HOATOTOBKY, COOTBETCTBYIOIIYIO TPEOOBAHUSIM KBATHM(PHUKAIMOHHON XapaKTEPUCTUKH 110 TOJHKHOCTH

U TIOJIYYEHHOW CHEIUAIbHOCTH, MOATBEPKICHHYIO TIOKYMEHTaMU 00 00pa30BaHUM U (WJIH)
KBaTM(UKAITIH.

4.8. PaboTHUK OMOIMOTEKH MOMXET OCYIIECTBIATH MEIarorMuecKyro AesiTeabHOCTh. COBMeEIICHHE
O6nOIMOTEeYHO-NH(OPMAITMOHHON U TIEIArOTHYECKON NIEATEIbHOCTH OCYHIECTBISIETCS PabOTHUKOM
OMOTMOTEKH TOIBKO Ha TOOPOBOJILHOM OCHOBE.

4.9. TpynoBble OTHOILIEHUS PAOOTHUKOB OMOIMOTEKH M 001Ie00pa30BaTENbHOIO YUPEKICHUS
pPEeryJUpyloTCd TPYAOBBIM JIOTOBOPOM, YCIOBHUS KOTOPOTO HE JOJDKHBI MPOTUBOPEUYUTH
3aKkoHogarenbeTBy Poccuniickon deneparuu o Tpye.

5. Yder nocrynsieHusi ¥ BbIOBITUSL JOKYMEHTOB OM0IM0OTE4HOr0 (poHIA

5.1. CBenmenusi 0 BKJIIOYAaEMBIX B OHUONMOTEYHBIH (OHI IOKYMEHTaX (UKCUPYIOTCS B KHUTE
WHBEHTApHOI0 y4eTa 0ubmuoreunoro ¢poxa.

5.2. CyMMapHBbIi y4eT MOCTYIJICHUS! JOKYMEHTOB BEJCTCS B KHUT€ CYMMapHOIo y4éTa.

5.3. JIoKyMeHTBHI, TOATOTOBICHHBIE K TMpHeMy B OHONMOTeUHBI (OHI W CBEPEHHBIE C
®denepanbHbIM CIHUCKOM JKCTPEMUCTCKHX MaTEpUajioB, IMOABEPTalOTCA MEPBUYHON 00paboTke U
WHBEHTapHOMY y4ETY.

5.4. lHBeHTapHbIl y4eT JOKYMEHTOB OCYIIECTBISETCS IyTEM NMPUCBOCHMS KAKIOMY JK3EMIUIAPY
JOKYMEHTAa MHBEHTapHOro HoMepa. MHBeHTapHbIi HOMEp 3aKperuvisieTcss 3a JOKYMEHTOM Ha BcCe
BpeMs €r0 HaxOXKAeHWs B ¢oHae Oubmmorexku. MHBeHTapHBIE HOMEpa HMCKIIOYEHHBIX M3 (OHIA
JOKYMEHTOB HE IPHUCBAMBAIOTCS BHOBb NPHUHATHIM JOKYMEHTaM. YueOHas JuTepaTypa
(konmmyecTBOM Oosiee 10 3K3eMIUIAPOB) YUUTHIBAECTCS MAPTHEN 110 OJHUM UHBEHTAPHBIM HOMEPOM.

5.5. VHBeHTapHBIE HOMEpPA IPOCTABIISIIOTCS HEIOCPEACTBEHHO HA JIOKYMEHTaX M OTPAXKAKOTCA B
KHUI€ MTHBEHTApHOI'O yyeTa JOKYMEHTOB.

5.6.B KHHUT'Y HTHBCHTAPHOI'O Y4C€Ta BIIMCBIBAIOTCA JAaHHBIC O KAXKIOM NOKYMCHTC: 1daTa 3aIIMCHU B



perucTpe, WHBEHTApHBIM HOMEp, KpaTkoe Oubimorpaguyeckoe omucaHue ITOKyMeHTa (aBTop,
3arjiaBue, TOM, YacTb, BBIIYCK, MECTO M TI0Jl U3JaHMs), IIeHa JOKyMeHTa, oOmas cymma (Ipu
MHOT'09K3EMILISIPHOCTH).

5.7. VnauBuayanbHBIA yYeT TMEPUOAMYECKUX M3MaHUK (KypHaibl, Ta3eThl) BeACTCI B
PErMCTPAallMOHHOM KAapTOTEKE NEPUOAMYECKUX W3/IaHUW, MpeIHa3HAuYeHHON MJii ydeTa KaKJIoro
Ha3BaHMUSL.

5.8. JlokyMeHTbI, BKJItO4aeMble B (POHJ OMOIMOTEKH, MAPKUPYIOTCSA. KHUKHBIE aBTOPCKHUE 3HAKH,
KOJIbI OUOIMOTEUHO - Oubnuorpaduueckoit kmaccudukamum.

5.9. Ha pgokymeHTax, SIBISIOUIUXCS MPUIIOKEHUEM K OCHOBHOMY HOCHUTEIIO U €r0 HEOThEMJIIEMOM
YaCTbhIO, IPOCTABIIAIOTCS T€ K€ PEKBU3HUTHI, UTO U HA OCHOBHOM JIOKYMEHTE.

5.10. Ha npuHATBIX NEPBUUYHBIX YYETHBIX JOKYMEHTax IIPOM3BOJIUTCS 3aIMCh, IIOATBEP KAAIOIIAs,
YTO MOCTYNMBIINUE JOKYMEHThI MPUHATHI B OMOIMOTEUHBbINH (OHA KaKk B OOBEKT 0CO0O LIEHHOIO
JBY>KMMOTO MMYIIIECTBA WIN KaK B 0OBEKT MHOT'O ABMKUMOTO UMYILECTBA.

5.11. IlepBuuHble y4yeTHBIE NOKYMEHTBI, MOATBEpXKJarolue (PakT MOCTYIJIEHUS, MEepealoTcs B
OyXrantepuro JUIsl BKIIOUEHHS B y4eT OMOiaroTedHoro Gpouaa.

5.12. JloxyMmeHTBI BBIOBIBAIOT u3 OuOimoreyHoro (oHIAa B CBS3U C (PU3UYECKOH YTPAaTON WIIH
JaCTUYHOM JMOO TIOJIHOM YTpaTodl MOTPEOUTENHCKUX CBOMCTB. BpIOBIBaroNne JOKYMEHTHI
UCKJIIOYAI0TCS U3 OMOIMOTeYHOro (POHAA U CIIMCHIBAIOTCS.

5.13. BroiObiTHE NOKyMEHTOB U3 OubOimoreyHoro Qouaa oQopmisieTcss akTOM O CIHUCAaHUH
UCKIIFOYCHHBIX 00bekTOB OubOanoTeuHoro ¢gonma mo ¢opme 0504144 (mamee — akT O CIHUCAHHH),
yTBEpKaeHHOM npukazoM Munduna Poccun ot 30.03.2015 Ne 52H.

5.14. K akty 0 cnHMcaHMM NpuUjaraercs CUCOK Ha MCKIIOUYEHHE O00BbEKTOB OHOIMoTeyHOro (oHaa
(1azmee — CHMCOK), KOTOPBIN BKJIIOYAET CIEAYIOIIUE CBEJICHUS: MHBEHTApPHBIH HOMEpP JOKYMEHTa,
KpaTkoe Oubnuorpaguyeckoe ONHUCaHUE, LEHYy JOKYMEHTa, 3a(pUKCUPOBAHHYIO B KHHIE
MHBEHTAPHOTO y4yeTa JOKYMEHTOB, KO3()(OUIIMEHT NEPEOICHKH, IIEHY MOCIe ePEOLeHKH U OOIIyI0
CTOMMOCTD UCKJIOYAEMBbIX JTOKYMEHTOB.

5.15. K aKkTy 0 choMcaHud IO MNpPUYMHE YTpaTbl M CHUCKY NPUJIaraloTcs JIOKYMEHTHI,
HNOATBEpKAAIOIME  yTpaTy (HOSCHUTENbHAs 3alucKka, B  ClIydyae yTepH  YYaCTHUKOM
00pa30BaTeIbHOIO MpoIiecca — aKT BO3MEIIEHUH ylIepOa, 0 3aMEeHEe Ha aHAJIOIMYHBIN JOKYMEHT).
5.16. ITocne 3aBepLIEHUS] MEPOIIPUATHI, IPEAYCMOTPEHHBIX aKTOM O CIIUCAHUU, IEPBBINA IK3EMILIAP
aKTa O CIHMCAaHUU CO CHHCKOM M JIOKYMEHTOM, MOJTBEpPXJAIOLIUM BbIObITHE, MEpenacTcs B
OyXrantepHio, BTOPOil 3K3eMIUISp OCTaeTCsl B OUOIMOTEKe.

5.17. CnucaHue AOKyMEHTOB M3 (OHJIa Y4YeOHOW JUTepaTypbl OCYUIECTBISIETCS B MOPAJKE,
ycranoBienHoM ['MI] IOI'M. Crnucannble yueOHUKH B COMPOBOXKACHUU TMAKETa YCTAHOBJICHHBIX
I'MII JOI'M noxymenToB nepenatotcsi B OomenHo — Pesepsusbiii @ona ['MI] JIOT'M.

6. IlpoBepka HaTMYUsI JOKYMEHTOB 0U0JIMOTEYHOr0 (pOHIA

6.1. IlpoBepka Hamuuusg JOKYMEHTOB OuOmuoreyHoro QoHaa (namee — mpoBepka (¢oHzaa)
IIPOU3BOJUTCS B 003aTEIbHOM MOPSJIKE:

- Y BBISIBJICHUH (PAKTOB XUILEHUS, 3710yNOTPEOICHUS WM ITOPYU JOKYMEHTOB;

- B Clly4ae CTUXMMHOr0 OeJCTBUS, OXKapa WIK APYTUX YPE3BbIYAMHBIX CUTYaIUil, BHI3BAHHBIX
9KCTPEMaIbHBIMU YCIOBUSIMU;

- IPU PEOPTraHN3aLNHU WU JIMKBUIAUH OUOTMOTEKH.

6.2. [Ipu BbIsIBICHUH B TIpoIiecce MPOBEPKH (POHAA OTCYTCTBYIOLIMX JOKYMEHTOB U HEBO3MOKHOCTH
YCTQHOBJIGHUS BUHOBHBIX JIMI YOBITKM II0 HEIOCTadaM CIIMCBIBAIOTCS B COOTBETCTBUHU C
JEUCTBYIOIIMM 3aKOHOATEIbCTBOM.

7. J1eJ1I0npou3BOACTBO
7.1. Opranusanus paboTsl C TOKyMEHTaMH 110 Y4eTy OnOInoTeqHoro (oH/1a OCYIECTBIISETCS 10



MpaBUJIaM BEJICHUS JEJIONPOU3BOJICTBA.
7.2. B 6ubnmroTreke BeayTCS U XPaHATCS:
- UTHBEHTAPHBIC KHUTH,

KHUTY CyMMapHOTO Y4eTa;

OJIaHKU 3aKa3a YYeOHUKOB;

aKThI BbIJJa4 YYEOHUKOB I10 KJlaccam;

aKTBhl O CIIICAaHUHU UCKITFOYCHHBIX 00bEKTOB OMOIMOTEYHOTO (hOH/IA;

- YYeTHBIC JOKYMEHTHI, TOJATBEPKIAIOIINE MOCTYIJICHUE JOKYMEHTOB B OMOIMOTEUHBIN (HOH/T
(KO HAKJIA/IHBIX);

aKThI O MPOBEJICHNH WHBEHTAPU3AIIUHN U TPOBEPKHU (POH/A;

- TeTpajJb y4eTa KHUT, IPHHATHIX B3aMEH yTEPSIHHBIX;

- TeTpajib y4eTa U3aHU, He TIOIJICKAIUX 3aUCH B HHBEHTAPHYI0 KHUTY (OpOIItOpHbINA (HOH);
- YUTATEIbCKUE (POPMYJISPHI;

- @enepanbHbIC 3aKOHBI:

* 3akon «O06 O6pazoBanuu B Poccuiickoii deaepanuny;

* 3akoH P® «O 0ubanoTeUHOM JIEiIe);

* OO6HoBneHHBIN «DenepanbHbIid CIIUCOK YKCTPEMUCTCKUX MAaTEPUATIOBY.

8. IIpaBa u 00s13aHHOCTH PAa0OTHUKOB

OnO/IHOTeKN:

8.1. PaGoTHUKM OMOIMOTEK UMEIOT TPABO:

8.1.1. CamocTosTeNnbHO BHIOMPATh (OPMBI, CPEJICTBA U METOJIbI OHMOINOTEUHO-UH(POPMAITMOHHOTO
00cykKMBaHUsI 00Pa30BATEIBLHOTO M BOCIHMTATEIBHOTO IMPOIIECCOB B COOTBETCTBUM C IEISIMU U
3a/layaM¥, YKa3aHHBIMH B YCTaBE IIKOJIBI U TIOJIOKCHUH O OMOIMOTEKE IITKOJIHI;

9.1.4. IIpoBoauTh B YCTAaHOBJICHHOM IMOpSAAKE (aKyJIbTaTUBHBIC 3aHATHSA, YPOKH U KPYXKKH
OouboTeyHo-OubIMorpadueckux 3HaHUH U UHPOPMAIMOHHOW  KyJIbTypbL;3bpIMaTh W
peann30BBIBATh JOKYMEHTHI U3 ()OHIOB B COOTBETCTBUU C MHCTPYKIIUEH MO y4eTy OMOIMOTEUHOTO
donma;

9.1.5. Omnpenenatb B COOTBETCTBUM C TMpaBUJIAaMU TOJb30BaHUS OWUOIMOTEKON IIKOJbI,
YTBEPAKACHHBIMU JIUPEKTOPOM IIKOJIbI, U MO COIJIACOBAHUIO C YIPABISIOIIMM COBETOM BHJBI U
pa3Mepbl KOMIIEHCAUU ylepOa, HAHECEHHOTO MOJIb30BaTeIsIMU OUOIHOTEKE;

9.1.6. YuacTBOBaTh B yNPABJICHUH IIKOJIbI B MIOPSAKE, OMPEAETIIEMOM YCTABOM LIKOJIBI;

9.1.7. bubnuorexaph MIKOJIBI MOXET HMETh €XKETOAHBIM OTIMYCK 28 KaJeHIapHBIX ITHEH WU
JIOTIOJIHUTENIbHBIN OIJIAYMBAEMbIA OTIYCK B COOTBETCTBHM C KOJUIEKTUBHBIM JOTOBOPOM MEXKITY
pabOTHUKAMH W PYKOBOJACTBOM IIKOJIbI WM WHBIMU JIOKaJbHBIMU HOPMATUBHBIMHU aKTaMU
(memaror-6u0IMOTEKAPh MOKET UMETh €XKETOIHBIN OTITYCK 56 KaleHIapHBIX JHEH);

9.1.8. BbITh IpeCTaBICHHBIMU K Pa3IMYHBIM (OpMaM MOOLIPEHHUS, HarpajaM M 3HAaKaM OTIUYMS,
IPEeIyCMOTPEHHBIM ISl pAOOTHUKOB 00pa30BaHUSI U KYJIbTYPHI,

9.1.9. Y4acTtBOBaTh B COOTBETCTBUM C 3aKOHOJAATENbCTBOM Poccuiickoit denepanuu B paboTe
OMOTMOTEYHBIX aCCOLMALIUNA UM COIO30B.

8.2. PaboTHHMKYN OMOIMOTEK OOs3aHbI:

8.2.1. OOecrieynTh NOJB30BATEISAM BO3MOXXHOCTH PAaOOThl ¢ WH(GOPMALMOHHBIMH pecypcaMu
OMOINOTEKY;

8.2.2. UndopmupoBaTh MOIb30BATENEH O BUAX MPEIOCTABISIEMBIX OMOIMOTEKOM YCIIyT;

8.2.3. OOecreynTh Hay4HYIO OpraHu3alnui0 (OHJOB W KarajioroB (paccTaHOBKA OTPACIEBOU



autepatypsl o cucteme BBK; paccranoBka yueOHOI TuTEpaTyphl O KJlaccaM);

8.2.4. ®opmupoBath (OHIBI B COOTBETCTBUU C YTBEPKACHHBIMU (eaepalbHbIMU TEepeyHsIMU
y4eOHBIX H3JaHUM, 00pa30BaTeNbHBIMU MPOTPAaMMaMHM IIKOJIbI, WHTEpECaMH, MOTPEOHOCTSIMH U
3ampocaMM BCEX KaTEropuid MOIb30BaTeNIel MKOIbHON OMOINOTEKH;

8.2.5. CogepiieHCTBOBaTh MHPOPMAIIMOHHO-0MOIMorpaduyeckoe u OUOIMOTEYHOE 00CTYKUBAaHUE
0JIb30BaTeJICH;

8.2.6. OGecneunBaTh COXPAaHHOCTb MUCIOJB30BaHUS HOCUTENEH HH(DOpPMAIIMH, UX CUCTEMATH3ALHUIO,
pa3MelleHUE U XpPaHEHHUE;

8.2.7. OTUuTHIBaTHCS B YCTAHOBJICHHOM MOPSAKE Mepell pyKOBOAUTENIEM 00IIe00pa30oBaTeIbHOTO
YUPEIKICHHS;

8.2.8. IloBbImaTh KBATU(UKALIUIO.

9. IlpaBa u 00sI3aHHOCTH MOJIb30BaTE/ e OMOIUOTEKH

9.1. INonmp3oBaTenu OMOINOTEKH UMEIOT TIPABO:

9.1.1. Ilomy4ats moaHyt0 HHPOPMAIIHUIO O cocTaBe OMOIMOTeYHOTO (hOoHAA, HHPOPMAITMOHHBIX
pecypcax ¥ npeaoCcTaBisieMbIX OMOIMOTEKOH yCayrax;

9.1.2. Tlonmp30BaTbes CIIPaBOYHO-OUOIMOTPAPUUESCKIM armapaToM OUOIHOTEKH;

9.1.3. TomyyaTs KOHCYJIBTAIMOHHYIO IIOMOIIH B IIOUCKE M BEIOOPE NCTOYHUKOB MH(OpMAINY;
9.1.4. TlonyyaTh BO BpEMEHHOE MOJIb30BaHME Ha A0OHEMEHTE U B MEAMATEKe MeUaTHbIC U3/IaHuUs,
ayJIMOBH3YaJbHbBIC TOKYMEHTHI U IPyTrUe UCTOUYHUKY HHpopMmarmu; 9.1.5. TIpomnesars cpok
MIOJTb30BaHMSI JOKYMEHTaMH;

9.1.6. ITomyuars TemaTuueckue, pakrorpadpuieckue, yTouHsoomue 1 Ondimorpaguueckue CrpaBKu
Ha OCHOBE (oHIa OMOTNOTEKH;

9.1.7. TlonyuyaTh KOHCYJBTAlMOHHYIO MOMOIIL B paboTe ¢ MHPopMauued Ha HETPaJAMIIMOHHBIX
HOCHUTEIISAX TPH TTOJTH30BAHNH JIEKTPOHHBIM ¥ HHBIM 000PYI0BaHUEM;

9.1.8. TlonyyaTh MONHBIA KOMIUIEKT y4yeOHOW JHUTEpaTyphl B COOTBETCTBUU C 00Opa3oBaTENbHON
nporpammon u OIIY.

9.1.9. VwuacTBOBaTh B MEPONPHUSITHSIX, IPOBOJIUMBIX OMOIMOTEKOIH;

9.1.10. OOpamatbecst st pa3pelieHus  KOHQIUKTHOW  CUTyalldd K  PYKOBOJHUTEIIO
00111600pa30BaTENBFHOTO YUPEIKICHHUS.

9.2. Tlonwp3oBaTenu OUOIMOTEKH OOSI3aHBI:

9.2.1. CobmonaTh mpaBuia MOJIH30BaHUS OMOIMOTEKOM;

9.2.2. bepeXkHO OTHOCUTBCS K MPOU3BEACHHIM TedaTu (HE BBIPHIBATH, HE 3aruOath CTpaHUI], HE
Jenath B KHUTAX MOMYEPKUBAHUM, TOMETOK), MHBIM JOKYMEHTaM Ha pPa3jIM4HbIX HOCHUTEISX,
000pyI0BaHHIO, HHBEHTAPIO;

9.2.3. TlommepxuBaTh MOPSIIOK PACCTAHOBKA KHHUI B OTKPBITOM JOCTYIIE OHOIMOTEKH
9
PacCIIONIOKEHUs KapTOUeK B KaTajloraxX U KapTOTEKaXx;

9.2.4. Iloan30BaTbCs OCHHBIMU U CIIPABOYHBIMU NOKYMCHTAMHM TOJIBKO B IIOMCHICHUHU 6I/I6J'II/IOTCKI/I;

9.2.5. Yb6enuthcsl MpH TMOJYYEHUU JTOKYMEHTOB B OTCYTCTBHM J€(EKTOB, a MpPU OOHAPYKEHUU
npouHdopmMupoBaTh 00 3TOM paboTHHKA OMOIMOTEKH. OTBETCTBEHHOCTh 3a OOHApY’KEHHBIE
Ne(QEeKThl B CAaBAEMBIX JOKYMEHTaX HECET MOCIEIHHI M10JIb30BaTENb.

9.2.6. Bo3Bpamarb JOKyMEHTHI B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKH;

9.2.7. 3amMeHATh JOKYMEHTHI OMOJIMOTEKH B CITydae UX yTPaThl WIH TIOPYU UM PABHOLIEHHBIMU JTHOO
KOMIIEHCUPOBATH yIIepO B pa3Mepe, YCTaHOBICHHOM MTPaBUJIAMHU IOJIb30BaHUS OUOIMOTEKOM;

9.2.8. IlonmHOCTBIO paccUUTAThCS C OMOIMOTEKOM 10 UCTEUEHNH Y4eOHOr0 rojia, CpoKa 00yUeHUs
WM paboThI B 0011€00pa30BaTEIBHOM YUPEKICHUH.

9.3. Tlopsnok moap30BaHUS OMOIMOTEKOM:



9.3.1. 3anuch obyvaromuxcs 001e00pa30BaTENBHOTO YUPEKACHUS B OMOIMOTEKY MPOU3BOIUTCS I10
CHHCOYHOMY COCTaBY KJlacca B MHJMBHUAYaJIbHOM IOPSJIKE, MEeJarorndeckux U MHbIX paOOTHHUKOB
00111€00pa30BaTENLHOTO  YUPEXKICHMs, poAuTenaed  (MHBIX  3aKOHHBIX  MpEeACTaBUTEINIEN)
oOyuaromuxcs - o nacnopty win ©.1.0. u KoHTaKTHOMY TenedoHy;

9.3.2. Tlepeperucrpamnus moiab30BaTeNIeld OMOIUOTEKH MPOU3BOJIUTCS €KETOIHO;

9.3.3. JIoKyMEHTOM, MOJTBEpPXKIAIOIIUM TPaBO  TMOJIb30BAaHUS  OMOIMOTEKOW,  SIBISIETCS
yuratenbckuid  popmyisip;  10.3.4.  Ywrarensckuit  Gopmyssip ¢dukcupyeT JAary  BbLAAYU
MIOJIb30BATENIO JOKYMEHTOB U3 (hoHa OMOINOTEKH U UX BO3BpAILlEHUS B OMOINOTEKY.

10.3.5. KommiekTsl y4eOHOW JMTepaTyphl BBIJAIOTCS IO aKTaMm IMepelayd BO BpPEMEHHOE
M0JIb30BaHKE KJIACCHBIM PYKOBOJIUTEIISIM;

10.3.6. YuebHast mutepaTypa nepegaercs o0ydaronumcs 1o pa3gaTOYHbIM BEIOMOCTSIM.

9.4. Tlopsaok Moiab30BaHUS JOKYMEHTAMH.

9.4.1. MakcumanbHbIE CPOKH IOJIb30BAHUS JIOKYMEHTAMH:

- YYEOHHKH M y4eOHbIe TOCOOUS - yUeOHBI roJ1;

- HAy4YHO-IIOMYJIsipHasi, I03HaBaTeNbHas, XyJ0KECTBEHHAs IUuTepaTypa - 1 mecsu;

- IEpUOJNYECKUE U3aHNs, U3JaHHs MTOBBILIEHHOTO cripoca - 15 qHei;

10.4.3. ITonp30BaTen MOT'YT IPOUIUTH CPOK MOJIB30BaHUS JOKYMEHTAMM, €CJIM Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI IPYTUX MOJIb30BATENEH;

9.5. TlopsAnok MoJb30BaHUS MEIHATECKOM.

9.5.1. JloxymeHTBI, ipeHa3HAYCHHBIE 111 paOOTHI B MEMATEKE, Ha IOM HE BBIIAIOTCS,

9.5.2. DHUMKIIONEANH, CIIPABOYHHUKH, PEJIKHUE, LIECHHBIE U UMEIOLUECS B €IMHCTBEHHOM IK3EMILIAPE
JIOKYMEHTBI BBIJAIOTCS TOJIBKO AJIs1 pa0OThI B MEHATEKE.

9.6. Tlopsimok paboThI C KOMITBIOTEPOM, PACIIONI0KEHHBIM B MEIUATEKE:

9.6.1. PaboTra ¢ KOMIIBIOTEPOM YYaCTHUKOB 0Opa30BaTEIbHOrO Mpolecca MPOU3BOJUTCS IIO
rpaduKy, YyTBEpKIEHHOMY pPYKOBOAMTEIEM YUPEKACHUS, M B TMPUCYTCTBUU COTPYIHHUKA
OubIMOTEKH;

10.6.4. Pa3pemiaercst paboTa 3a OJHUM MEPCOHATBHBIM KOMIIBIOTEPOM HE 0Oojiee JBYX YEIOBEK
onnoBpemenHo; 10.6.3. Tlonp3oBarens wWMeeT NMpaBo padOTaTh C HETPAJAULIMOHHBIM HOCUTENIEM
uH(pOpMaLIMKU TIOCTIE MPEABAPUTEILHOTO TECTUPOBAHMS €ro paboTHHKOM Oubnuoteku;llo Bcem
BOMpoOcaM Moucka uHpopmanmu B MHTEpHETE MONB30BaTENb OKEH OOpamarbes K pabOTHUKY
OmOIMOTEKH; 3ampeniaeTcs oopaieHue Kk pecypcam MHTepHeTa, mpeanoaralonyMm omiarty;

10.6.5. PabGora ¢ KOMIBIOTEPOM TMPOHU3BOAMUTCS COTJIACHO YTBEPKIEHHBIM CAHUTAPHO-
TUTUEHUYECKUM TPeOOBaHUSIM.



